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Hatfield Peverel Allotment Association 

Introduction 
Dear Member 

Firstly, can I extend a very warm welcome to the Association and send my sincere hope that you will enjoy the entire 
allotment gardening experience. 

I and my team on the Management Committee fully understand that all you want to do now is get stuck into your plot, 
oblivious to everything that enables this to happen! However, there are a few things you need to know to help you to 
understand the way things have to be. There is nothing onerous! It is mostly common sense and will hopefully enhance 
the value to you of being a part of our organisation. 

The Association leases its two sites from the Parish Council, who in turn lease it from the Landowner. The leases impose 
terms that necessitated the formation of HPAA to contract with HPPC and the service suppliers. HPAA is an alliance of 
the individuals who rent plots and exists for purpose of enabling allotment gardening on the land leased. 

As we have an “Organisation”, which is affiliated to the National Society of Allotment and Leisure Gardeners, it has to 
have the means of being “managed” and a Constitution setting out its method of operating and conferring the powers to 
do this. The Constitution exists for your benefit as a member. The Members are collectively responsible for making the 
Association what it is and elect annually a committee to ensure the sites run smoothly and comply with all imposed 
regulations. The Committee also aim to ensure you always enjoy the maximum benefit from your gardening experience 
and welcome your input.  The Constitution sets out how we do this, and I urge you to read and understand it. 

In addition to all the self-explanatory benefits, the Association can: 

• Buy seeds, potatoes, and other gardening consumables at heavily discounted prices. 
• Lend/ hire machinery to maintain paths and rotovate plots (after giving suitable training). 
• Provide the framework for social interaction such as an Annual Show. 

We encourage a “Community Spirit”, something all allotment sites are renowned for, but we recognise that no two 
people necessarily see all things in the same light, so therefore we need to have rules. I am sure you will understand that 
these are imposed to establish a common understanding to protect you and the environment and enable us to all thrive 
in harmony with each other. Conformity and unity enable us all to look out for each other, matters like Health and Safety 
are essential, so please read through the enclosed document pack and understand the point of it all. Please remember, 
if there is anything you come across which you feel is inappropriate or unfair, this is your Association, and you can freely 
approach any Committee Member to discuss your issue. Rules are not made to be broken; they need to be made to 
work comfortably for everyone. 

Finally, can I say what a pleasure it is to have you on site, please make yourselves known to your neighbours and the 
Committee and if you feel up to it, join in with the community activity and help us make it even better. 

With Very best wishes 

 

Chairman  
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Constitution 
Of Hatfield Peverel Allotment Association 

THE ORGANISATION 
 Founded in 1966 the Association is a Not-for-Profit alliance of individuals formed to promote, enable and engage 
in allotment gardening on land made available within the Parish of Hatfield Peverel, Essex by, and in association with, 
the Parish Council and various landowners. 

 The name is The Hatfield Peverel Allotment Association (HPAA). It is governed and managed in accordance with 
the terms of this constitution and any future amendments to it duly approved by its voting members in General Meeting 
and as set out as follows. 

OBJECTIVES 
The objectives of the Association are: 

• To grant tenancies of allotment plots and encourage and promote membership rights to plot-holders’ families, 
friends, helpers and other interested parties and generally promote the pursuit of allotment gardening as a 
leisure activity. 

• To set standards for the acceptable maintenance and cultivation of the allotments. 
• To maintain the requirements of allotment leases granted to the Association. 
• To promote the interests of allotment holders and gardeners and to act, as an association or in conjunction with 

other parties, on behalf of members. 
• To co-operate with any committees established by Government, Local Authority, and other bodies, to further 

the interests of members. 
• To engage in and manage negotiations in respect of land, whether on its own or in conjunction with Hatfield 

Peverel Parish Council (HPPC), and the services applicable to such land. 
• To foster a spirit of safe community based on common interests, equality, enjoyment, and well-being, arising 

from allotment gardening. 
 

MANAGEMENT COMMITTEE 
 
A Committee shall be appointed by the members to establish rules and procedures and to oversee the day-to-day 
management of the Association in pursuit of its stated objectives, and its administration.  
The Committee shall always be held accountable to the members. 
 

• The Officers and all other Committee members will be elected at the Annual General Meeting (AGM) and will 
serve until the following AGM at which time all will be eligible for re-election. 

• The Committee shall consist of not less than eight volunteer members including the Principal Officers of 
Chairperson, Secretary, Membership Secretary, Treasurer, Site Managers. 

• The Committee shall meet regularly to consider and act appropriately as needs arise. 
•  Each Committee member has one vote, in the event of a tied vote the Chairperson will have the casting vote. 
• A quorum at all meetings will not be less than five Committee members.  
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• Other members of the Association can be co-opted onto the Committee at any time and will serve until the next 
AGM.  

• The Principal Officers are hereby authorised to hold Bank Accounts, enter into finance agreements, leases, 
funding grants, insurance policies and such other agreements deemed beneficial to the Association. 

• Committee members shall always use their best endeavours when acting for the Association but shall not incur 
personal liability except in cases of wilful negligence for which the Association is hereby authorised to effect 
appropriate insurance. 

  

MEMBERS 
 
 Membership is restricted to Residents of the Parish of Hatfield Peverel, or outside the Parish if approved by the 
elected governing Committee.  

 There shall be two classes of membership: 
• Plot Holders who have signed and accepted Tenancy Agreements. - These include Joint Tenants. All 

individuals named in Tenancy Agreements have full voting rights at general meetings. 
• Associate Members (Non-Plot Holders who wish to access the site(s) as helpers.) -  Associate Members 

have no voting rights at General Meetings but may offer themselves for election to, or be co-opted by, 
the Committee to be appointed as duly elected Committee Officers. Non-Plot Holder Members may 
attend and propose resolutions for discussion at General Meetings and join with other members to call 
Special General Meetings. 

Membership shall also comprise: 
• The original founding individuals for so long as they choose to meet the subscription requirements plus: 
• Persons conferred as Life Members of the Association by members voting in the AGM. 
• Such other persons as the Committee consider appropriate in pursuit of its objectives, existing members 

best interests, and on such terms as the Committee deem appropriate, these terms and any amendments to 
be voted upon in General Meeting. 

 

The Committee can delegate membership approvals to a sub-group of appointed Officers.  

• Applications for membership must initially be made to the Committee and will require the submission of, 
and consent for HPAA to hold, personal data in accordance with HPAA rules.  

• Applicants may be offered plots when available in accordance with the Association’s policy applicable at the 
time. 

• On acceptance of an offer of membership, compliance with all communicated HPAA rules and policies 
becomes unconditional. 

• Nominations for Life Membership must be submitted to the Committee Chairperson. 
• Any charge against a member must be communicated, in writing, to both the Committee and to the member 

concerned. 
• The Committee may terminate the membership of any member who is, and remains, in breach of the 

Membership and Rules of the Association and whose conduct is, in the opinion of the Committee, 
detrimental to the interests of fellow members. 
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• Any decision by the Committee to terminate membership may be appealed in writing by the member 
concerned and voted on at the AGM. Any plot rented by the appellant member will remain vacant until after 
the next AGM pending the members decision on the appeal and the unexpired rent forfeited. 

• A member may resign by notification to the Committee at any time.  Unexpired rent may be refunded at the 
discretion of the Committee if the plot is re-let within 14 days of the members resignation. 

• The Committee shall publish its policies and procedures relating to all aspects of membership and any 
amendments to these shall be reported to the Members and voted upon in General Meeting. 

 

GENERAL MEETINGS 
• An AGM will be held at such times as determined by the Committee, subject to there being no more 

than fifteen months between each AGM except where circumstances beyond the control of the 
Committee makes this inadvisable, in which case an AGM will be convened as soon as possible. The 
date for the AGM must be advised to all members not less than 60 days prior to the date the AGM.  

• A quorum will be ten members, who must include not less than five Committee members. 
• Matters covered by the AGM will include a minimum of: 

o Reports by each Principal Officer. 
o Presentation of audited accounts. 
o Election of Officers, Committee members and an Auditor. 
o Changes to the Constitution and Rules 
o Changes to membership subscriptions. 
o Changes to annual rents. 
o Any item submitted to the Secretary not less than twenty-eight days prior to the AGM. 

• Special General Meetings (SGM) will be called at the written request of at least ten members to the 
Secretary. 

o Not less than fourteen days’ notice of a Special General Meeting will be given to members. 
• Other than in the case of a vote on conversion or dissolution of the Association, in which case a two-

thirds majority will be required, a simple majority vote of those members present will represent the 
decision of the Association. 

SUBSCRIPTIONS AND RENT 
• The level of membership subscriptions will be reviewed by the Committee annually.  
• Subscriptions will include: 

Affiliated membership of the National Society of Allotment and Leisure Gardeners (“NSALG”) or 
such other nationally recognised appropriate body. 

Third party insurance. (Provided to members by NSALG). 

Maintenance of commonly available equipment. 

 

Maintenance and security of site grounds not specifically attached to plots. 
Such other benefits as may be made available by the Committee. 
Life members will not be required to pay an annual subscription. 
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• Plot Rents will be determined and reviewed annually by the Committee and recommendations will be put to the 

AGM for approval. 
• Rent and other approved charges payable to the Land Lessor will be paid to the Landlord on receipt of a detailed 

request. 
•  The collection of annual rents and subscriptions from Members will be undertaken by members of the 

Committee. 
• Members will be informed of their rent and subscription charges 60 days before the due date of 30th September. 
• All payments of rent and subscriptions by members must be paid by 14th October. 

 

FINANCE 
• Financial Records – The Treasurer will keep a record of all income and expenditure supported by receipts and 

vouchers. Receipts issued for subscriptions will be proof of membership. The Committee shall determine all 
financial operating procedures.  

• Banking – The Treasurer shall open and maintain an appropriate bank account(s) into which all receipts will be 
deposited, and payments made.  

• Cash Transactions – The Treasurer may maintain a cash float from which to meet petty expenditures all of 
which must be supported by suitable vouchers and form part of the accountability requirements. 

• Accountability – The Treasurer shall be required to report to the Committee at each formal meeting as to the 
financial position at that time and the transactions that have taken place since the previous meeting. The 
treasurer shall also produce Annual Accounts in an appropriate form, based on Generally Accepted Accounting 
Principles, approved by the Committee, to each Annual General Meeting for the approval of the members.  The 
Annual Accounting Date (Year End) will be 31st October unless changed by the members in General Meeting. The 
Annual Accounts produced are to be audited by an independent person. 

 

INSURANCE 
• The extent to which the Association insures its property and liabilities will be reviewed annually by the 

Committee. 
• Cessation of any insurance, other than a change of provider, will be a decided at the AGM. 

AFFILIATION 
The Association will be a member of the NSALG until such time as determined by the Committee or by an AGM or 
Special General Meeting. However, membership of NSALG cannot be terminated without alternative liability insurances 
are put in place. 

CONVERSION/DISSOLUTION 
The Association may be converted into a charity after: 

• Prior notice has been given to HPPC. 
• Following approval of two-thirds of the membership at an AGM or SGM. 

The Association may be dissolved after: 
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• Prior notice has been given to HPPC. 
• Approval of two-thirds of the membership at an AGM or SGM. 
• Any Grant purchased item being offered to the Sponsor for redistribution. 

Distribution of any remaining assets of the Association amongst members is expressly forbidden. All residual funds 
held after dissolution and the sale of assets will be donated to The National Society of Allotment and Leisure 
Gardeners or any successor organisation. 

MATTER NOT PROVIDED FOR 
Any matter not provided for, in this Constitution, will be dealt with by the Committee, at their discretion and referred to 
the next subsequent AGM for ratification. 

PRECEDENCE 
The policies and rules exhibited in this document, and any subsequent amendments, once approved by the members in 
General Meetings and evidenced by the minutes of such meetings, comprise the definitive and abiding Constitution of 
the Association and take precedence over any other written or implied policies and rules howsoever disseminated. 
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Hatfield Peverel Allotment Association 

 

DATA PROTECTION 
INTRODUCTION 
On May 25th, 2018, the General Data Protection Requirement (GDPR) came into force. This replaced the previous Data 
Protection Act. Requirements include that all members of all organisations need to be made aware of the information 
held about them, and the uses to which that data are put. 

The Association holds some, or all, of the following data about each of its members: 

• Name. 
• Plot number. 
• Postal address. 
• Landline phone number and/or mobile phone number. 
• Email address. 

This data is physically and electronically securely stored by the Committee under the control of the Chairperson and is 
only available to serving Committee members. 

What do we use the information for? 

• To carry out the administration of running the allotment. 
o Informing you of rent payments. 
o Distribution of newsletters, via blind copy in email. 
o Distribution of seed catalogues. 
o Informing you of any relevant activities. 
o To contact you directly in the event of an emergency. 

Do we pass on any of your data? 

• Yes, to the National Allotment and Leisure Gardens Society (NAS), who provide our Public Liability Insurance. 
They require this to know who has an allotment. They do not pass it on to anyone else. 

• Hatfield Peverel Parish Council (HPPC) hold our lease for the allotment and could ask for details of people who 
live in the parish. 

• The Emergency Services and Enforcement Agencies can require the information if requested. 

What we do not do with your data. 

• We do not pass on or sell any of your data to anyone not listed above. 

How long do we keep your data? 

• Your data is retained for a maximum period of three months after you leave. This is in case you decide to 
continue with your allotment or if we find any of your property remaining on the site after you have left. 
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Now the legal bit: 
 

• GDPR data protection law has six possible bases on which to hold personal data, including “Obtaining consent”, 
and as “Legitimate Interest”. 

• Like other membership organisations we hold your personal data based on “Legitimate Interests”. 
• This is defined as meaning in ways one would “reasonably expect…. and which have a minimal privacy impact, or 

where there is compelling justification for the processing” such as being able to communicate with our members 
– we cannot rent plots to members with whom we have no way to communicate. 

• See: https://ico.org.uk/for-organisations/guide-to-the-general-data-regulation-gdpr/lawful basis-for-
processing/legitimate-interests/) 

If you require any further information, please contact the Chairperson on chairman@hpaa.org.uk 

 

  

https://ico.org.uk/for-organisations/guide-to-the-general-data-regulation-gdpr/lawful
mailto:chairman@hpaa.org.uk
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Hatfield Peverel Allotment Association 

Policies and Rules  
Membership and Subscriptions: 
Membership administration is now managed on-line by a commercial software company Member Mojo via the following 
link: www.membermojo.co.uk/hpaa. Every member has an account containing only GDPR compliant data that is 
maintained personally by each member. Membership fees, plot rents and sundry supplies purchased are invoiced 
through Member Mojo Accounts, as is the management of waiting lists of potential new members. For those with no 
internet or e-mail availability, a proxy service will be maintained by the Membership Secretary/Site Managers. 
Instructions on how to access and use accounts will be made available to all Members.  
 
There are two separate classes of membership: 

Plot Holders. – All persons signing a tenancy agreement (i.e. completing the online application/renewal 
process) by doing so agree to subscribe as a full or plot-holding member of the Association and thereby agree to 
be bound by its constitution and rules. 

Tenancy agreements for any plot may be granted jointly to up to two persons. These may be spouses, partners, 
or other family members or friends, or any such entity as the Committee permit. Requests to add a person to an 
existing tenancy agreement is at the discretion of the Committee.  

Joint Tenants will become jointly and severally (together and separately) responsible for all obligations 
conferred by membership and will benefit equally from all aspects of membership including and specifically, full 
individual voting rights at all General Meetings.  

Associate Members. – Any person proposed by a plot holder and accepted by the Committee wishing to access 
the allotment site(s) for the purpose of supporting or assisting any plot holder with the cultivation and 
management of their plot or to assist the Association with its obligations to members but who is not a 
mandatory member consequent to being a registered Tenant of a plot. 

Associate Members may also include any other person or body meeting the Committee’s interpretation of the 
aims and objectives of the Association. 

Associate Members have no voting rights at General Meetings but may call such meetings as permitted by the 
Constitution, propose resolutions, and stand for and be elected to the Committee where, if elected, they will 
rank equally with all other Committee members.  

Subscriptions: 
All classes of members shall pay identical subscription to the Association, such subscription to be fixed annually 
by full voting members in General Meeting. This is in addition to Plot Holding rent established by Tenancy 
Agreements. 

Both classes of Member shall have equal entitlement to all the benefits conferred upon members other than 
those conferred specifically by tenancy agreements and imposed by membership classification. 

http://www.membermojo.co.uk/hpaa
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Payment of Subscriptions entitles all members to access the Allotment Site(s) and imposes the requirement to 
do so in compliance with all Health and Safety and Security rules and advices and such other directions, policies 
and protocols as may be in force, at all times. 

All members are entitled to admit guests to the site(s), provided that the Member takes full responsibility for 
every such guest admitted by that member. Please note that no guest will be covered by the Associations 
insurance contracts and the guest therefore enters any allotment site managed by the HPAA Committee entirely 
at their own personal risk and by so doing agrees to be bound by all rules, policies and advice incumbent upon 
the members. 

Non-payment of subscriptions will result in all membership benefits ceasing completely and immediately. 

The policies and protocols relating to membership are published and communicated separately by the 
Committee, from time to time. 

Application for membership: 
 

Requests for Tenancies. 
Must be made on-line via Member Mojo (or communicated to any Committee member if no internet access is 
available) and will be referred to the Membership Secretary for processing. 

Tenancies will run for one year only with an automatic right of renewal on payment of rent and subscriptions 
due. The year will run from 1st October to 30th September. Mid-term tenancies may be granted with rent 
payable on a pro-rata basis but part year subscriptions payable at the full annual rate. No rent deposit is 
payable. 

Application forms must be completed and the applicant by submitting this form agrees to the Association 
holding, using, and retaining such information, in strict accordance with General Data Protection Regulations 
pertaining from time to time, as may be required.  

The Membership Secretary will refer all applications to the Committee who shall decide acceptability and 
waiting list status and advise the applicant accordingly. 

Once a suitable plot becomes available, the applicant may be made an offer of Tenancy. Acceptance of this offer 
immediately binds the Tenant(s) to becoming a member and paying the subscription and the rent due, prior to 
the tenancy becoming active. An incoming tenant will acquire disposal rights over all inground/ growing crops 
present on the plot at the date of takeover. 

The Site Managers may use their discretion to negotiate the use of sheds or other accoutrements remaining on 
the site from previous tenancies. 

 

Granting of Tenancies. 
All tenants are required to familiarise themselves and comply with the rules relating to: 

• Health and Safety 
• Cultivation Policies 
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• Waste management and fires 
• Sheds and other constructions 
• Maintenance of adjoining paths 
• Vehicle access 
• The sale of produce 
• Personal Conduct, and admission of guests 
• Livestock and pets. 
• Such other rules and advices issued from time to time. 

All tenants warrant that they will conduct themselves in the true spirit of the Associations objectives. 

Joint Tenants may be added to single tenancies and Joint Tenants may be substituted provided one Tenant 
original remains unchanged, but only with the express agreement of Site Managers. 

Termination. 
A plot may be surrendered at any time by notice given to the Site Manager. 

Plots mat not be sub-let. No transfer is permitted without the express agreement of the Site Manager. 

All rent due up to termination must be paid in full. No refunds of pre-paid rent will be made except at the 
exceptional discretion of the Committee. 

Outgoing tenants will be required to clear their sites of all sheds, accoutrements and rubbish unless specifically 
agreed with the Site Manager. Plots generally are expected to be left in a similar state to that found at the 
tenancy commencement.  

Surrendering a plot will terminate all membership rights and obligations pertaining directly to that plot, and if it 
is the members sole plot, will terminated membership of the Association. 

A Joint Tenant may withdraw from a Tenancy Agreement without affecting the rights and benefits of the 
remaining tenant(s) and will automatically presumed to remain as a non-plot holding member unless this right is 
also expressly terminated. 

Any member resigning from the Association will refrain from further access to the site other than by express 
invitation of a current member. Any such future access will be on the same terms as any other guest. 

A member persistently failing to comply with the Constitutional objectives and/or rules or reasonable 
expectation of personal conduct may be required to forfeit a tenancy and resign from the Association at the 
express direction of the Committee. Such direction may be actioned after due notice and process dependent on 
the adjudged severity of the offence(s) charged. The member has a right of appeal directly to the members in 
General Meeting. Such appeal must be in writing addressed to the Chairperson. The appellant may not attend 
the General Meeting at which the appeal is to be heard. At the discretion of the Committee, the appellants plot 
may be “mothballed” and not re-let pending the outcome of the appeal. 
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Hatfield Peverel Allotment Association 
 

Health and Safety Policy and Risk Assessment 
 
 
It is the policy of Hatfield Peverel Allotment Association to attach the greatest importance to the Health, Safety and 
Welfare of all its members, visitors, and contractors. We believe that this is the responsibility of the Committee.  
 

• The promotion of health and safety is a mutual objective for both Committee and members.  
• The responsibility of the Committee cannot be properly discharged without the full and active co-operation of all 

plot holders.  
• Hatfield Peverel Allotment Association is an equal opportunities organisation and discrimination on the grounds 

of colour, sex, religion, race, ethnic origin or sexual orientation is strictly forbidden. In line with this, our 
statement of general policy is: 

o To provide adequate control of the health and safety risks arising from all activities on our sites. 
o To consult with all our members on matters affecting their health, safety and well-being. 
o To provide and maintain safe equipment and systems of work to ensure they are safe and without risk to 

health. 
o To ensure the safe handling and use of all substances used in connection with our work activities. 
o To provide information, instruction, training and supervision to ensure the competency of all members 

to safely carry out any activities on behalf of the association. 
o To prevent accidents and cases of work-related ill health. 
o To minimise the risk of accident or harm to any member. 
o To endeavour to take all reasonable steps to ensure adequate resources are available to implement this 

policy. 
o To advise on appropriate personal protective equipment for use with our loan equipment. 
o To ensure adequate first aid provision on all work sites. 
o To maintain safe and healthy working conditions. 
o To review and revise this Health and Safety Policy as necessary at regular intervals. 

 
Hazards, which may exist in connection with our activities, are identified and eliminated through risk assessments. 
Where hazards remain, they will be brought to the attention of the person who may be exposed. 
It is the aim of Hatfield Peverel Allotment Association to promote the highest standards of health, safety and welfare 
throughout the Association.  
Members have a duty to report promptly any hazard or danger they identify. 
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RISK ASSESSMENT 
 

Hazard 
 

People at Risk 
 

Likelihood 
Severity 

 

Control/Monitoring 
 

Blisters, Minor 
cuts, Abrasions 
 

All Members 
 

Low 
 

1. Wear appropriate gloves. 
2. Keep hands clean as possible. 
3. Keep Tetanus inoculations up to date.  
4. Maintain first aid on site. 

 
Injury through 
use of hand 
tools 
 

All Members 
 

Low 
 

1. Wear appropriate clothing /protection. 
2. Keep tools in good order. 
3. Only use tools for their intended 

purpose. 
4. Check area prior to commencing work. 

 
Injury through 
use of powered 
tools 
 

All Members 
 

High 
 

1. Wear appropriate clothing/protection.  
2. Only trained personnel may use the 

HPAA tools. If in doubt, check with the 
Site Lettings Officer. 

3.  Only use tools for their intended 
purpose.          

4. Check area prior to commencing work. 
5. Report any malfunction/damage to the 

Site Lettings Officer. 
 

Injury from 
lifting etc 
 

All Members 
 

Low 
 

1. Wear appropriate clothing/footwear. 
2. Check weight/size of item to be lifted 

prior to moving. 
3. Check for possible slip/trip hazards. 
4. Ensure final position of load is clear 

before starting.  
5. If in doubt, seek assistance. 

 
Injury from 
slip/trip hazards 
 

All Members 
 

Low 
 

1. All communal paths/access to be kept 
free from materials/debris. 

2.  All members to keep their own plots 
tidy and free from trip/slip hazards. 

3. Suitable footwear to be worn always. 
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Hazard 

 
People at Risk 

 
Likelihood 
Severity 

 

Control/Monitoring 
 

Bacterial 
Infections 
 

All Members 
 

Medium 
 

1.  General Hygiene:                                               
a) Keep hands away from mouth, nose, 
eyes during gardening.                                                                    
b) Cover cuts and broken skin before 
gardening. 
c) Wash hands thoroughly after 
gardening. 
d) Wash all produce before use.                                  

2. Weil's disease – follow separate 
guidelines.              

3. Legionella – follow separate guidelines. 
 

Fungal 
infections etc 
from 
composting 
 

All Members 
 

Low 
 

1. Avoid turning compost heaps/bins 
where possible.    

2. Where compost must be turned, wear 
face mask and gloves. 

 
Allergies 
 

All Members 
 

Low 
 

1. Be aware of what causes your allergic 
reaction and avoid if possible. 

2. Keep skin covered and wear face mask 
if appropriate.   

3. Wash hands thoroughly after 
gardening. 

4. If epi-pens/inhalers are employed, 
ensure you have them with you and a 
mobile phone when on the allotment. 

 
Chemical burns, 
inhalation, 
poisoning 
 

All Members 
 

Medium 
 

1. The minimum use of chemicals to be 
promoted at all times. 

2.  All chemicals must be stored in their 
original containers and out of reach of 
children/animals.             

3. Use must be in accordance with legal 
requirements and manufacturer’s 
instructions. 

 
Sunburn 
 

All Members 
 

Low 
 

1. Keep body/head covered. 
2. Wear a high factor sunscreen. 
3. Limit exposure times and avoid high 

sun strength times. 
4. Drink plenty of fluids to keep hydrated. 

Hypothermia 
 

All Members 
 

Low 
 

1. Wear plenty of warm clothing 
(waterproof as necessary). 

2.  Limit exposure times.  
3.  Have a hot drink available. 
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Hazard 
 

People at Risk 
 

Likelihood 
Severity 

 

Control/Monitoring 
 

Injury from 
falling tree 
branches 
 

All Members 
 

Low 
 

1. Oak trees to be periodically checked 
and made safe by tree surgeon 
(responsibility of Cricket Club). 

2. Members to avoid the area under the 
Oak trees during periods of high winds. 

 
Drowning in 
pond 
 

Members, 
Children and 

guests 
 

Low 
 

1. Warning signage and barrier to be 
maintained around pond.     

2.  All children and dogs must be under 
constant supervision. 

 
Fire from 
bonfires or fuel 
storage/use 
 

All Members 
 

Low 
 

1. Bonfires only to be lit when wind is 
minimal and in blowing away from 
residential properties nearby. 

2.  Bonfires to be always supervised and 
made safe when leaving.       

3. No bonfires to be lit if ban requested by 
the Committee.    

4. Fuel to be stored in approved 
containers only. 

5. Fuel to be removed from site when not 
being used. 

6. Re-fueling of lawnmowers/rotovators to 
be carried out in the open air, not in the 
shed. 

 
Driving on site All Members Medium 1. Driving is not permitted on all sites. 

2. Where permitted do not exceed 5mph. 
3. Do not drive on site following heavy 

rain. 
4. Pedestrians always have priority. 
5. Allow space for Members with 

wheelbarrows to pass. 
Cycling on site All Members 

 
Low 1. When you arrive at the Site, dismount, 

and push your cycle to your plot.  
2. The surface of the site is not smooth 

and level or lit at twilight. 
3. Pedestrians always have priority.  
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Hatfield Peverel Allotment Association 

 

Cultivation:  
There is no prescribed template setting out how you must cultivate your plot, but you need to be respectful of your 
neighbours. In order to achieve standards recommended by the NSALG and required by our Lease, and otherwise follow 
good practice, annual plot inspections will take place each year. These are a requirement of our Association to monitor 
compliance, so you must please: 

• Make full use of all of your plot for as much of the season as possible. 
• What you grow is up to you, but allotments are mostly for producing fruit and vegetables. Flowers are 

encouraged but obviously not hazardous plants such as Japanese Knotweed, Himalayan Balsam, Cannabis etc! 
• Keep your plot tidy and free from hazards that impact on others. 
• Control weeds to prevent seeding, and especially try to eliminate pernicious weeds such as Bindweed, Couch 

grass, nettles, docks, thistles, etc. If you spray these, please do not allow drift to contaminate your neighbours 
plot. Weed control is of paramount importance, especially when it comes to plot inspections. 

• Keep your bordering paths trimmed, unobstructed, safe, and generally in good order. Help your neighbour here 
if you can, agree to share the work if you share the path. 

• Do not harbour rubbish that may attract pests or vermin. 
• Do not cover fallow plots with materials likely to contaminate the ground or attract pests such as carpet. 

Reusable, environmentally friendly, plastic membranes designed for the purpose are acceptable. 
• Water is freely available from nearby troughs. Hosepipes are not allowed as these will invalidate agreements 

with our water supplier.  
• Fruit trees are fine, but these must be on dwarf rootstock and need to be pruned to less than 2.4 metres in 

height. 
• If you would like more guidance on cultivation, please talk to your site manager.  

If you are temporarily unable to fully cultivate your plot, let your site manager know. We will do what we can to help, 
but please do keep in mind that there is always a high demand for allotment plots, so if tending your plot gets too much 
for you, be prepared to give someone else a chance. 

 

Site Inspections 
Our standards require all established plots to be ready for the growing season. To achieve this all plots will be inspected 
by the Committee in late spring. Inspections will also be carried out at other times. Any complaint notified will be 
inspected within two weeks. The inspection process is as follows. 

• An overview of the plot to ensure it is being cultivated. 
• Note any large areas not being cultivated. 
• Note the level of weeds growing on the plot, how tall, how many, what type. 

If there are any concerns the following procedure will take place. 
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1. The Committee will speak to the plot holder and ask them to tidy the plot. Any issues will be taken into 
consideration and noted, i.e. illness. 

2. A second inspection will be carried out after three weeks or a reasonable period agreed with the committee. 
3. If no improvement is made within the agreed period, then a termination notice will be issued with the plot 

holder having another two weeks to improve the situation. 
4. If no improvements have been made the plot holder has one week to vacate the plot. 
5. Any member who has their plot terminated may appeal at the next AGM. 
6. In the event of the plot being leased by an HPAA Officer or Committee member, then they must stand down 

immediately on receiving a termination notice, irrespective of the outcome. 

 

Prohibited Materials 
• No banned substances, such as outlawed chemicals, pest control, plants or asbestos compounds, are allowed on 

site. 
• Removal of such material will be at the expense of the tenant(s) responsible. No liability will fall on the 

Association. 
• Incoming Tenants are advised to inspect their plots and sheds and report any suspicious materials to their Site 

Manager immediately to avoid assumed responsibility.  
 

Waste Management and Fires 
• Waste should be composted, recycled or removed from sites. 
• Local by-laws permit burning of waste, but general courteousness is to be observed in consideration of residents 

and other members. Check wind direction before lighting. Please refer to the Health and Safety and risk 
assessment documents before proceeding.  

• Approaching harvest time in the local farming calendar expect a fire banning order to be issued by the 
Committee. You will be advised when fires can be lit again. 

 

Sheds and Constructions 
• Sheds must not exceed 8 by 6 feet. All sheds, tools and items of value are left at owners’ risk. HPAA cannot 

accept liability for losses. HPAA has third party Public Liability Insurance only.  
• Additional sheds require permission from the Committee. Permitted structures must be anchored to the ground 

and maintained in good order. 
• No glass is permitted on any site. The exception is glass fitted before the ruling (2018 AGM), where it must be 

replaced by 2021. By then please substitute all glass with Perspex or other acceptable non-hazardous material. 
• Polytunnels are permitted with permission. 

Pest Control 
This section must be read in conjunction with the Health and Safety Directive and Risk Assessments. The use of 
chemicals and poisons is contentious, dangerous, and highly regulated. You will be held accountable for any misuse. 
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Pest control relates to all wildlife which may be detrimental to the efficient growing of produce on your plot and not 
specifically to vermin. Our lease requires us to keep under control any vermin on the allotments and prevention of 
infestations is your direct concern so please follow sensible avoidance practices. 

The rules around pest control and chemical usage are forever changing as new issues are identified. It is the 
responsibility of all members to comply with both the legal requirements and the safety concern of what they are using. 
Ignorance or disregard when complying will fall on the member and not the Committee. 

Some simple rules are as follows: 

• Rodent pellets/bait can only be purchased in bulk by a trained and qualified person. Currently there are none 
within the Association. 

• Rodent pellets/bait can only be used in bait boxes, it is no longer legal to scatter pellets. 
• If bait boxes are used, they must be checked regularly, and a plan drawn of where the bait boxes are placed. 
• The use of slug pellets was nearly banned in 2019, and error in the law stopped the change from happening. The 

error will be corrected in 2020 and slug pellets will be banned.  
• Chemical spraying must be carried out when the metrological conditions are right as recommended by the 

supplier. Care must be taken that your chemical has no impact your neighbour, who maybe growing organically. 
If you are spraying large areas, it is advisable to change your footwear when you leave the sprayed area to stop 
the chemical being spread elsewhere. 

• No chemical product, both wet and dry, may be store in any container other than the container it was provided 
in. 

• If you are using a chemical always keep the product leaflet available, it could save your life in the event of an 
accident. 

Some point you should also consider. 

• If you encourage wildlife onto your plot intentionally, by feeding, please clear up any seeds or waste food so as 
not to encourage vermin. Also consider your neighbours as they may not feel as generous to sharing their 
produce with the wildlife (especially rats and badgers). 

• Nesting boxes are not permitted on any tree with a preservation order on them, without first getting the 
necessary permissions from the correct authorities. 

Site Security and Car Parking 
• The New Site is gated and locked overnight. The combination is changed from time to time and will be notified 

to you by the site Manager. This is deemed necessary to deter unauthorised/non-member access and to prevent 
theft. Please lock up after you leave if you see no one else on site. You will be advised of the procedure for this 
by the Site Manager. 

• The Old Site has public access running through it. 
• All members are advised to not leave valuable tools and equipment on site. HPAA cannot insure or accept the 

risk of theft or damage to members own property. 
• See below for vehicle access advice. If you do drive to the sites please park sensitively to other members and 

residents. Do not block or restrict access in any way.  
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Vehicle Access  
Vehicular access is allowed on the New Site. This is for loading and unloading of tools, produce, building materials and 
manure, and only when the ground is suitable. 

• Vehicle access on the Old Site is at the discretion of the Letting Officer and any damage caused to the footpath is 
the responsibility of the vehicle owner. The HPAA accepts no liability for damage. 

• It is not permitted to use heavy machinery, tractors or excavators, without prior Committee approval. 

 

 

 

Selling of produce 
• In accordance with the lease, products from the allotments may not be sold.  

o Members in breach of this rule will indemnify the Association, Officers and Committee members against 
any action taken by the landlord.  

o Failure to observe the rule will result in automatic termination of membership. 

 

Conduct of Members, including children, guests and dogs. 
• There is an expectation of civility, politeness and tolerance and understanding from all persons on site. Conduct 

detrimental to the interest of members of the Association, or falling below an acceptable standard, may result in 
the Committee terminating membership. No refund of rent or membership subscriptions will be given as costs 
will have been incurred by the Association. 

• Children are admitted to the sites only under the plot holder member's supervision. 
• Guests are permitted on site at their own risk but on no account can site security or the Associations rules be 

breached. Guests are the full responsibility of the Member and will not be protected by any of the Associations 
insurance policies. 

• Dogs must always be supervised and kept on a lead. Dogs must not foul allotments or footpaths. 
• If you have cause to complain about the conduct of others, please approach your site manager/letting officer in 

the first instance, or otherwise to any member of the Committee. 

 

Livestock 
• No livestock is to be kept on either site.  
• No bees are to be kept on the Old Site.  
• Bees may be kept on the New Site but only by fully trained and insured keepers who are also members of the 

Bee Keeping Association (a mandatory requirement). Bees are to be located on the New Site in the agreed and 
designated area only. 

• Feeding wildlife is permitted provided it is done so in a way that does not encourage vermin. 
• Bird nest boxes are encouraged but must not be affixed to boundary trees. 
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Toilets 
Composting unisex toilets are provided on both sites These are kept locked, but the combination is the same as the 
main gate combination (new site) or as advised by the old site manager. Toilets are cleaned and inspected regularly. 
Instructions for use are as follows: 

Access - To access the door key, flick down the black waterproof panel on the face of the Key Safe to reveal the 
combination reel. Dial in the combination number and depress the black lever to the left of the dial. The door will 
drop down to reveal the key which is on a retractable chain. Pull out the chain to operate the door lock with the key. 
Release the key back into the safe. You will need the key to lock the door after your visit. Switch on light (on right 
hand side door pillar), close door. 

To urinate - For males, please use the urinal on the right-hand wall. For females, raise the grey lid on the bench and 
take a seat. Close grey cover after use. 

To defecate - Raise the grey lid on the bench and take a seat. Use only the toilet paper provided (quick 
composting). Open the sawdust bin and, using the scoop provided, sprinkle sawdust into the main composting bin. 
Do not put any liquids in the main composting bin. Close the sawdust bin and the grey toilet cover after use. 

Hand washing - Opening tap starts pump. Wash hands using water sparingly and the soap provided. Ensure tap is 
turned off after use (i.e. pump stopped). 

Cleanliness - Please leave the toilet in a clean condition. 

Phone charging - A facility exists, on the right-hand wall, for charging mobile phones. The multi-way adaptor should 
fit most phones. Please do not leave phones unattended in the toilet as no responsibility can be accepted for their 
loss or damage. 

Exiting - Open door, switch off light, exit close/lock door and return key to key safe. Push the door of the key safe 
shut and scramble the combination reel or set to 0000. Flick up the black cover. 

Problems - In the event of any problems, please advise a site committee member. 
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Hatfield Peverel Allotment Association 

 

Members Additional Benefits: 
 

a. Membership of the National Society for Allotment and Leisure Gardeners: 
HPAA is affiliated to this organisation which promotes standards and advice which we use as our precedent for 
good practice.  Each member is enrolled into the NSALG and enjoys: 

Free individual  Allotmenteers’ Liability Insurance : 
Whilst you remain a fully-paid-up member, insurers will indemnify you against all sums which you become legally liable 
to pay as damages and claimants’ costs and expenses arising out of: 

 • accidental Injury to any person or accidental loss of or damage to property  

• accidental Injury to any person or accidental loss of or damage to property caused by produce  given away where such 
Injury or loss or damage occurs during the Period of Insurance within the Territorial Limits and in connection with your 
activities as an individual Allotmenteer or Leisure Gardner.  

• The organisation of, holding and attending meetings, competitions and events subject to certain restrictions. 

 • Cover is provided up to a limit of £5,000,000.  

• Cover runs annually from 9th May. The Insurance is underwritten at Lloyds of London and provides A+ rated security. 

 The Insurance has been arranged by BGi.uk. A full copy of the policy is available from the NAS on request. Your details 
will only be passed to BGi in the event of a claim, at which time their privacy policy and terms of business will be forward 
to the claimant. 

 How to make a claim: 

 Any incident that might give rise to a claim under the policy must be reported immediately to your Committee and to: 
Mrs Sonia Gallagher Administration and Facilities Manager Address: The National Allotment Society O’Dell House, 
Hunters Road, Corby, Northamptonshire, United Kingdom, NN17 5JE Tel: 01536 266576 e-mail: natsoc@nsalg.org.uk. All 
claims details will then be passed to BGi.uk who will inform Insurers and loss adjusters. The Allotmenteers Liability 
Insurance is a benefit included in the NAS membership for plot-holders of member associations, life and individual 
members who enrol onto the scheme.  

The Kings Seed scheme,  further details of this are given in the next section. 

Retail offers and Access to gardening advice. More details can be found at www.nsalg.org.uk 
 
 

 

 

https://www.nsalg.org.uk/join-us/allotmenteers-liability-insurance/
https://www.nsalg.org.uk/wp-content/uploads/2020/11/Kings-Seed-Scheme-A5.pdf
https://www.nsalg.org.uk/join-us/current-member-discounts/
https://www.nsalg.org.uk/wp-admin/post.php?post=9&action=edit
http://www.nsalg.org.uk/
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b. The Kings Seed Scheme: 

This enables you to buy seeds at a considerable discount to Garden Centre Retail prices. It works as follows: 

• Each year around August / September you may ask for and be given a Kings Seed Catalogue by your 
site Manager/Letting Officer. This contains an order form for seeds and sundries and an order form for 
seed Potatoes. 

• You complete your order/s and give these to our Seed Purchasing Officer together with payment – see 
details of how to pay are given below.  

• A bulk order is then submitted on behalf of all members to Kings who despatch the bulk order around 
November December time. 

• Your Seeds Officer will make up your individual order and notify you of a collection date and location. 
• The Kings Seed Scheme is open to your non-member friends and acquaintances, feel free to spread the 

word, the benefit is material, convenient and helps HPAA finances. 

 

Other Useful Supplies: 
• Potatoes are not ordered from Kings, but an alternative, more competitive supplier, but the same 

routine prevails. 
• Our Seeds Officer is able from time to time to acquire other useful sundries such as Bamboo Canes; 

Chicken Manure Pellets; Perlite/Vermiculite, etc. As these become available you will be notified and 
can place your order as for seeds. 

 

The Committee also tries to make available other useful supplies such as compost, wood chippings, 
pallets, scaffold boards, growing containers and supplies of manure. If you have a special request, 
please ask, we will try to help and advise. 

 

c. Equipment Hire: 

 HPAA owns Mowers, Rotovators and Strimmer’s. These can be made available to you for use on your 
plot by arrangement with your site Manager. There are conditions relating to Safety and suitability that you 
must follow and possibly a nominal hire fee. 

Your site manager can arrange training as necessary and co-ordinate availability and explain the do’s and 
don’ts. HPAA machinery is used at your own risk. 
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d. Open Days: 

Once a year in the summer, usually coinciding with Annual Allotment Week, your Committee will hold a get-
together at which you are invited to show your produce, display your plot and enter fun competitions. This is 
aimed at generating a “community spirit” and encouraging camaraderie. Participation is purely voluntary but 
is well supported. Details will be announced in Newsletters sent to you or posted on the site notice boards, 
please join in. 

 

e. Regular Newsletters: 

Your Committee aim to keep you up to date with site news on a quarterly basis. Newsletters will give all the 
contact details you may need, offer advice, information and occasionally ask for volunteers to help with work 
parties. You may also be advised of situations of concern that you need to be aware of. Please read these 
avidly. They are normally sent be e-mail. If you do not have email access, let your site manage know so they 
can be transmitted in a way that works for you. Copies are posted on site notice boards. 

 

f. Payment Details: 

You are encouraged to make all payments electronically if you can to the account details included on the 
invoice issued to you. Please ensure your payment includes:  

o As a Reference: Your site and Plot no. (e.g. NS/OS xx) and one-word nature of payment. (e.g. 
Rent/ Seeds/ Canes/ Pellets etc.) 

If you cannot pay electronically, cheques payable to HPAA are acceptable. 

If you can only pay in cash, as a last resort, please obtain a receipt. 

Cheques and cash, (if you must) are to be handed to our Treasurer, Site Manager or Committee member only. 
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